
 
Virtual Academic Success Tips 

 

Throughout the country college students are having to quickly transition to a fully online 

classroom experience. Use this resource to help you finish strong this semester.  

TIME MANAGEMENT 

You will still have a similar amount of classwork and needed study time, just without the formal 

classroom and campus setting. A set schedule can help provide structure and keep you 

motivated. 

● Create a weekly & daily calendar to organize your course schedule, study time, and free 

time. Check out this example calendar for you to use! 

● Log-in daily and follow your course schedule as if you were attending in person. Add 

study time to your calendar for each course. 

● Keep up with the course content. Don’t let lectures or course content stack-up, which can 

cause you to become overwhelmed. 

● Set a schedule that plays to your strengths! If you’re a morning person, schedule your 

coursework and study time in the AM. Make sure you build in time for breaks, meals, 

and plenty of rest. 

 

NAVIGATING ONLINE CLASSES 

 

Understand how your instructors are going to deliver course content. Each instructor may use 

different tools, so spend some time getting comfortable with the new learning environment. 

Will your course be synchronous or asynchronous? 

Synchronous – There is ‘virtual class time.’ Similar to attending class in-person, all students 

see, hear, and engage with each other at the same time online. 

Asynchronous – Learning takes place at different times. Instructors will create and distribute 

content (video lectures, PowerPoints, assignments, etc.) ahead of time. They may ask students to 

engage in discussion boards or group chats as part of course requirements. 

 

 

 

https://dke.org/wp-content/uploads/2020/03/weekly-time-schedule-updated.pdf


 

COMMUNICATION 

 

● All correspondence will be completed virtually. Check your email and online learning 

portal daily for updates from faculty and administration. 

● Communicate potential challenges early! Example – If you are in a different time zone, 

email your instructor and inform them of the time difference. 

● Attend online Office Hours with your instructor to ask questions, discuss course content, 

or seek guidance. 

ORGANIZATION 

 

● Create a folder on your desktop for each class. Download the syllabi, assignments, and 

any other course documents and put them in the individual class folder. 

● Label each folder with your class name. EX: MATH130 

● Create a daily To-Do List to manage and prioritize tasks and deadlines. Work backward 

from your professor’s due dates and create daily tasks that keep you on schedule. 

 

STAYING FOCUSED 

 

● Find a designated work area free from distractions that allows you to focus. 

● Close distracting tabs and programs that may shift your focus away from the designated 

task. 

● Put your cell phone away during class and study time. Give yourself technology breaks 

throughout the day to catch up on texts and social media. 

 

STUDY HABITS 

 

● Maintain your good academic habits & create new ones. Recreate your favorite study 

routine at home–curl up in an arm chair, enjoy a cup of coffee, or turn on your favorite 

study music. 

● Take notes – even if your instructor provides lecture notes! The more time you put into 

preparing strong notes, the better prepared you’ll be for exams. 

● Watch recordings at normal speed and remember that you can pause & re-watch sections 

of pre-recorded videos and lectures to make sure you master the content. 

● Avoid multi-tasking. Trying to do multiple things at once takes focus away from being 

great at each unique task. 

● Stay focused on the task for at least 30-45 minutes (set a timer) and then reward yourself 

with a 10-minute cell phone or social media break. 

● If you study better in groups, schedule a study group on Zoom or Skype with classmates 

or friends. Stay connected to other Vols with GroupMe, Google Hangout, and other 

platforms. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 


